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;]jf s/f/df n]vf clws[t kb, -k|zf;g ;d"x, n]vf pk;d"x 5}6f}F tx_ sf] sfo{ ljj/0f (ToR)

sfo{ ljj/0f kmf/fd

kb ;+s]t
;]jf M k|zf;g
;d"x M n]vf
tx M 5}6f}F}+

kbsf] gfd M n]vf clws[t
zfvf M k|zf;g
pkzfvf M n]vf
;]jfsf] lsl;d M s/f/
tnj -dfl;s_ M sfof{nosf] lgodfg';f/
sfd ug]{ ;do M sfof{nosf] lgodfg';f/
sd{rf/Lsf] gfd M

n]vf clws[tsf] sfd, st{Jo, lhDd]jf/L tyf clwsf/ M

Jff]8{ k|lt pQ/bfoL /xg] ul/ sfo{sf/L lgb]{zssf] k|ToIf lgu/fgLdf jf]8{ cGtu{tsf] n]vf tyf cfly{s
sf/f]jf/sf] lhDd]jf/L axg ug]{ . n]vf clws[t kbdf /xL n]vf tyf cfly{s sf/f]jf/, ;ˆ6j]o/ ;~rfng,
b:tfj]hx?sf] tof/L / l/kf]l6{Ë, gub k|jfx / gub k|jfx Joj:yfkg tyf cg'kfng -Compliances_ cflb
d'Vo lhDd]jfl/ / e'ldsf x'g]5g . o;sf cltl/Qm n]vf clws[tsf] kbdf /lx cfFkm' dflysf kbflwsf/Lx?
;Fusf] ;dGjodf ;fdfGo k|zf;g, ;DklQ Joj:yfkg, v/Lb ;DalGw sfuhft tof/L, ;fdfu|L ;"rL
Joj:yfkg cflb nufotsf ;fdfGo k|zf;g ;DalGw sfo{x? klg ug'{ kg]{ 5 .

!= n]vf tyf cfly{s ;DalGw sfo{
 jf]8{ cGtu{tsf] n]vf kmfF6sf] k|d'vsf] e'ldsf lgjf{x ug]{
 Cash journal / Financial report tof/ ug]{, Book Keeping tyf Ledger posting sf] sfo{ ug]{
 ;a} k|sf/sf Order forms,Incoming / Outgoing invoices , Travel claims nfO{ ;+sng ul/

g]kfnsf] sfg'g / cfGt/Ls k|lqmof adf]lhd r]s hfFr ug]{, btf{ tyf ;"rLs/0f ul/ r':t b'?:t /fVg]
 dfl;s ?kdf Cash and bank reconciliation tof/ ug]{
 sfo{sf/L lgb]{zs ;Fusf] ;dGjdf jf]8{ cgtu{t sfo{/t sd{rf/L tyf >ldsx?sf] dfl;s Payroll

tyf/ ug]{
 jf]8{sf] cfGtl/s n]vf k/LIf0f ;~rfng ug'{sf ;fy} Requision / Cash flow ;DalGw sf/f]jf/sf]

lg/Gt/ cg'udg ug]{
 jf]8{sf] clGtd n]vf k/LIf0fsf qmddf n]vf k/LIfsnfO{ cfaZos sfuhft pknAw ug'{sf ;fy} cGo

hfgsf/Lx? pknAw ug]{
 jf]8{sf] /fhZj kmfF6df sfo{/t sd{rf/Lx?sf] ;'k/Lj]If0f, cg'udg ug]{ / cfjZostf cg'/;f/ dfu{bz{g

;d]t ug]{

@= ;ˆ6j]o/ ;DalGw sfo{

 Online Billing, Accounting and Stock management software dfkm{t jf]8{ cGtu{tsf ;a}
cfly{s sf/f]jf/x?sf] kl/dflh{t ljj/0f b'?:t /fVg]

#= l/kf]l6{Ë tyf 8s'd]G6]zg



 cl3Nnf] dlxgfsf] klxnf] xKtf leq dfl;s cfly{s k|ltj]bg tof/ ul/ sfo{sf/L lgb]{zs ;dIf k]z ug]{
 Activity level ah]6sf] k'a{ tof/L c:yfdf /fVg]

$= gub k|jfx tyf sf]if Joj:yfkg

 Nffut k|efjsf/Ltf sfod /fVb} lqmofsnfksf cg';f/sf] ljlgof]lht jh]6nfO{ tof/L cj:tfdf /fVg]
 sfo{sf/L lgb]{zssf] k|ToIf ;'k/Lj]If0fdf /lx b}lgs cflyf{s sf/f]jf/nfO{ k"0f{tf lbFb} hfg]
 k|Tos sf/f]jf/sf] ;'lglZrttf lgoGq0fsf nflu Spread Sheet sf] k"j{ k|of]u ub}{ Tax Application sf

lgldQ Tracking Expences and payroll k|0ffnL ;lxtsf] Cash and Tresury operation nfu' ug]{

%= cg'kfng (Compliance)

 jf]8{sf] cfly{s gLlt, cfly{s k|zf;g ljlgodfjnL, k|lqmof / ljlwx?nfO{ sfof{Gjogdf nfu' ug]{
 s/ ;DalGw /fli6«o gLlt,cfly{s sf/f]jf/sf] k|lqmof, cfGt/ls lgoGq0f k|lqmof / cflbnfO{ k'g/fjnf]sg

;lxt r':t /fVg]
 s/ ;DalGw /fli6«o n]vf gLlt tyf cfly{s k|lqmofx?sf] cg'kfng ug]{

 Compliance / relevancy sf cfwf/df jf]8{ cGtu{tsf ;a} cfly{s sf/f]jf/x?sf] bf]xf]/f] hfFr
k|0ffnL nfu' ug]{

^= ;DklQ Joj:yfkg

 sfof{no cGtu{tsf pks/0f, ;fdfu|L / ;DklQx?sf] ;+/If0f ug]{
 sfof{no dfkm{t cfk'lt{ x'g] ;a} lsl;dsf j:t', ;fdfu|L / pks/0fx?sf] ljj/0f /fVg]
 sfof{no cGtu{tsf ;jf/L ;fwg, pks/0f, d]lzg, kmlg{r/ nufotsf ef}lts ;DklQx?sf] ;Def/

;lxt pko'Qm k|of]hgsf] ;'lglZrttf sfod /fVg]
 laB't cfk'lt{, 6]lnkmf]g nfO{g, O{G6/g]6, lalnË ;ˆ6j]o/ ;]jf jfktsf] z'Ns ;dod} e'QmfgLsf]

Joj:yfkg ug]{

&= ;dGjosf/L e'ldsf

 sfo{sf/L lgb]{zs / k|zf;g clws[t ;Fusf] ;dGjodf tflnd, uf]li7, 5nkmn sfo{qmdx?df
;xeflux?sf] pkl:ylt /fVg]

 jf]8{sf] Joj:yfklso kIf;Fusf] ;dGjodf sfo/t sd{r/L / >ldsx?sf] ljj/0f /fVg]

 jf]8{ cGtu{tsf sd{r/L / >ldsx?;Fu ;dGjofTds 9+un] tf]lsPsf sfo{x? ug]{

*= v/Lb ;DalGw sfo{

 Jff]8{sf] v/Lb ;ldltcGtu{t /lx v/Lb lgb]{lzsf cg';f/ :yfgLo v/Lb k|lqmoffdf ;xefuL x'g]
 x/]s cf=j=sf] v/Lb of]hgf cg';f/ hLlG; k|d'v ;Fusf] ;dGjodf a:t' tyf ;]jf v/Lb of]hgf

Joj:yfkg ug]{

(= ;"rL Joj:yfkg

 jf]8{ cGtu{tsf ef}lts ;fdfu|Lx?sf] cfjZostf cg';f/ k|df0fLs/0f u/L ;"rL Joj:yfkg ug]{

cfjZos of]Uotf M Joj:yfkg jf n]vf laifodf :gfts jf ;f] ;/x pQL0f{ ePsf] .

pko'St ljj/0f d]/f] kbn] ug'{kg]{ sfd, st{Jo,
clwsf/ tyf pQ/bfloTjsf] k"0f{ / 7Ls ljj/0f xf] .

sd{rf/Lsf] b:tvt M
ldlt M

pko'St ljj/0f d]/f] kbn] ug'{kg]{ sfd, st{Jo,
clwsf/ tyf pQ/bfloTjsf] k"0f{ / 7Ls ljj/0f xf] .

lgs6td clwsf/Lsf] b:tvt M
ldlt M
sfof{no k|d"vsf] b:tvt M
ldlt M


